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Pre-school Room Agreement Form

Before filling in the details overleaf please read the terms and conditions below:
The fee structure for the nursery are as follows: Please indicate with a tick which sessions you would like to book
	
	7.30am-9am

Wraparound
	3pm-6pm

Wraparound
	9am-12pm
	12pm-3pm
	9am-3pm

	COST


	£6
	£8
	£18 
	£18
	£36

	Mon


	
	
	
	
	

	Tues


	
	
	
	
	

	Wed


	
	
	
	
	

	Thurs


	
	
	
	
	

	Fri


	
	
	
	
	


Forsbrook nursery reserves the right to withdraw child care services should any parent fall in arrears of more than one week’s fees.
· Forsbrook Nursery does not operate during school holiday times and no charge will be made to retain your child’s place.  The nursery operates in line with the school calendar.

· The times written on the booking form are the times you will be charged irrespective of whether your child attends the session. These times can be changed and additional sessions booked given one months written notice and subject to capacity.  

· If your child is not attending the nursery for any reason please inform staff so that the register can be noted otherwise it will be assumed that your child is missing from the nursery and you will be contacted to verify their whereabouts to ensure their safety.

· Nursery  bills will be charged in arrears and will be issued on the last Friday of every month, fees will be due by 12 noon seven days after the bill issue date. A breakdown of the fees for each week within the month will be itemised on your bill.

· Cash payments must be made by 12 noon, cheque or voucher payments should include your child’s name as reference.

· If arrears of more than 1 month are accrued the Head teacher will liaise with the parents involved to find a suitable solution for payment.  If sufficient payment is not made the child will no longer be able to access this facility.  At this point the Local Authority will be informed and debt recovery procedures will be followed.

· One months notice in writing will be required if you would like to cancel your sessions.  
· Please ensure staff are informed if any other adult will be collecting your child, if staff are not made aware of this they will be unable to let your child go.

· Please inform staff of any existing injuries that have occurred at home or while your child has been off especially with regard to bumps on the head. 

· The parent/carer has a responsibility to notify the nursery of any changes to emergency contacts or any other details such as allergies.

· Any child who is sent home Ill will not be readmitted for at least 24 hours, children who are suffering from sickness will not be allowed into the nursery until symptoms have cleared. 

Childs Name_________________________________ 
Date______________

Parent/Carers Signature______________________________

Nursery Manager Signature_____________________
Date______________




Forsbrook Nursery & Childcare  





Forsbrook C.E. C Primary School


Cheadle Road Blythe Bridge Stoke-on-Trent ST11 9PW


Nursery Direct Line: 01782 393332


 www.forsbrook.staffs.sch.uk


E-mail: uholdcroft@forsbrook.staffs.sch.uk








